BAN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
PAI HQI THE THAO TOAN QUOC Péc 1ap - Tu do - Hanh phic
LAN THU X NAM 2026

. Ha Noi, ngayl0 thang08 nam 2026
So: 74 /BTCBHTTTQ TKTHKT

V/v huéng dan vé thu tuc trinh giai quyet
cong viéc ciia Pai hoi Thé thao toan qudc
lan thr X nam 2026

Kinh gtri: Cac Tiéu ban thugc Ban ’1:6 chue
DPai hoi1 Thé thao toan qudc lan thir X nam 2026.

Trong thoi gian qua, cong tac chuan bj t6 chtrc Dai hoi Thé thao toan qubc
lan thtr X nam 2026 dugc cac co quan, don vi tich cuc tri€én khai theo tién do dé
ra. Ban T6 chtc Pai hoi Thé thao toan qubc 1an thir X nam 2026 (sau day goi tat
1a Ban T6 churc) da thanh lap cac Tiéu ban dé tham muu, giap Ban T6 chtc thuc
hién cong tac chuin bi va td chtrc Pai hoi.

Pé théng nhat quy trinh trinh giai quyét cong viéc thudc tham quyén cua
Ban T6 chtrc, Ban T6 chitc hudng dan mdt s6 ndi1 dung sau:

1. Pham vi, ddi twong ap dung

Huéng dan nay ap dung dbi véi cac Tiéu ban thudc Ban T6 chirc Pai hoi
Thé thao toan quoc 1an thtr X nam 2026 trong viéc thuc hién cac thu tuc trinh giai
quyet cong viéc thude tham quyen cua Trudng Ban To chirc; Pho Truong Ban T6
chtrc 1a Cuc trudéng Cuc Thé duc thé thao Viét Nam.

2. Cac loai viin ban do Ban Té chirc ban hanh

Céc loai vin ban do Ban T6 chirc ¢ Trung uong ban hanh goém: Quyét dinh
(c4 biét), cong van, ké hoach, chuwong trinh, quy ché, hudng dan, thong bao, bao
cdo va cac van ban hanh chinh khac theo quy dinh.

3. Vé thé thirc va k¥ thuét trinh bay viin ban
Viéc soan thao, trinh bay van ban thuc hién theo quy Qinh tai Nghi dinh s6
30/2020/ND-CP ngay 05 thang 3 nam 2020 cua Chinh phu vé cong tac van thu.

Trong qua trinh tham muu soan thdo van ban, cac Tiéu ban luu ¥ mot s6 ndi
dung sau:

- Pbi véi van ban do Ban T6 chtic ban hanh, t€n co quan ban hanh van ban
ghi day du l1a: "BAN TO CHUC DAI HOQI THE THAO TOAN QUOC LAN
THU X NAM 2026"; chit viét tat dung trong so, ky hiéu van ban la
BTCPHTTTQ.

- Béi véi du thao Quyét dinh, phan can ct phai vién dan day du cac can ctr
phap ly lién quan dén chire nang, nhiém vy, quyén han cua Ban T6 chure va cac
van ban lién quan dén cong tac t6 chirc Dai hoi; dong thot néu rd can cir d€ nghi
cua don vi chu tri tham muu (Biéu mau so 01 dinh kem).

4. Thanh phin ho so trinh Linh dao Ban To chirc
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Pon vi chu tri tham muu chuan bi ddy da hd so trinh ky, gdm:

a) Phiéu trinh giai quyét cong viéc (Biéu mau 2a, 2b dinh kém);

b) Du thao vin ban trinh ky (Biéu mau 3 dinh kém);

c)Y kién tham gia cua cac Tiéu ban, co quan, don vi c6 lién quan (néu co);

d) Cac tai liéu lam can ctr, ho so lién quan.

5. Quy trinh trinh giai quyét cong viéc

5.1. Poi v6i cong viée thudc thAm quyén quyét dinh cia Truéng Ban
T6 chirc: Don vi chu tri lap Phidu trinh, do Trudng Tiéu ban ky, sau d6 xin ¥ kién
Phé Trudng Ban T6 chire 1a Lanh dao Cuyc trudce khi trinh Truong Ban T6 chire
xem x¢&t, phé duyét (Biéu mau 2a dinh kem).

5.2. Pbi v6i cong viée thudc tham quyén giai quyét ciia Phé Truéng
Ban To chirc la Lanh dao Cuc: Phiéu trinh phai do Truéng Ti€u ban trinh ky va
cO y kién phoi hgp cua cac Ti€u ban lién quan (n€u ¢0) - (Biéu mdu 2b dinh kem).

5.3. Trach nhiém phoi hop: Pon vi chu tri ¢ trach nhiém cha dong lay ¥
kién, tong hop va tiép thu, giai trinh day du y kién cua cac Tiéu ban, co quan, don
vi ¢0 lién quan trude khi trinh Lanh dao Ban T6 chic xem xét, quyét dinh (Biéu
mau 4 dinh kém).

6. Vé viéc sir dung con déu

-Pbi véi Pho Truong Ban T6 chire, Truong Tiéu ban, Phé Truong Tiéu ban
la Lanh dao Cuc Thé duc thé thao Viét Nam va lanh dao cac phong thudc Cuc: st
dung con dau ctia Cuc Thé duc thé thao Viét Nam.

- D61 v61 Truong Ticu ban, Pho Trudng Ti€u ban 1a lanh dao cac co quan,
don vi thudc Cuc: sir dung con dau cta co quan, don vi.

Ban Tb chjrc Pai hoi thong bao dé cac Tiéu ban, don vi lién quan dugc biét
va thuc hién./,

.TRUQNGBAN

Noi nhdn:

- Nhu trén;

- Truéng BCO, Truong BTC (dé bdo cdo);
- Cac Phong, don vi li€n quan thugc Cuc;

- Luu: VT, TBTKTH, NTV (30).

CUC THE DUC THE THAO VIET NAM
Nguyén Danh Hoang Viét
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*Biéu miu 1 - Quyét dinh Ban To chirc.

BAN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
LAN THU X NAM 2026

, Ha Noi, ngay thang  nam 2026
So: /QDb-BTCDBHTTTQ

‘ QUYET PINH
VE VI€C wuvrernressnrcssansoens [

~ TRUONGBANTO CHUC
DPAI HQI THE THAO TOAN QUOC LAN THU X NAM 2026

Can cit Nghi dinh s6 298/2026/NP-CP ngay 27 thang 7 nam 2026 cua
Chinh phu quy dinh chircc nang, nhiém vu, quyén han va co cau 16 chike ctia Bé
Van hod, Thé thao va Du lich; (2)

Can cir Quyét dinh s6 2676/0P-BVHTTDL ngay 31 théng 7 nam 2025 ciia
Bo Van i,zo'a,‘ Thé thao va Du lich vé viéc phé duyét bé an to chirc Pai hoi Thé thao
toan quoc lan thir X nam 2026,

Can cir Quyét dinh sé 488/0D-BCDDHTTTQ ngay 11 thang 3 nam 2026

cua Truong ban Chi dao Dai hoi thé thao toan quoc lam thir X ndm 2026 vé viéc
thanh lgp Ban T6 6 chire Pai hoi Thé thao toan quoc lan thir X nam 2026;
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Dleu 1. ............................................... (3) .................................................
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THU TRUONG
BO VAN HOA, THE THAO VA DU LICH
Hoang Dao Cuong



Ghi chu:

(1) Trich yéu noi dung Quyét dinh.

(2) Trudng hop Phé truéng Ban T6 chire 12 Cuc truong Nguyén Danh Hoang Viét
ky thay Truong Ban T6 chire thi ghi 13 “Can cit Quyét dinh sé 619/0P-BVHTTDL
ngay 25 thdng 8 nam 2025 cua Bo tm’éng Bé Van héa, Thé thao va Du lich quy
dinh chirc ndng, nhiém vu, quyén han vd co cau té chive ciia Cuc Thé duc thé thao
Viét Nam” thay “Can cir Nghi dinh s6 298/2026/ND- CP ngay 27 thang 7 nam
2026 cua Chinh phu quy dinh chitc nang, nhiém vy, quyén han va co cdu té chire
ctia Bé Van hod, Thé thao va Du lich”

(3) Noi dung van ban.
(4) Truong hop cap pho duoc giao ky thay ngudi dung dau co quan thi ghi chix
viét tat “KT.” vao trude chirc vu cua ngudi ding dau, bén dudi ghi chirc vu cta

nguoi ky van ban. Vi du: )
KT. TRUQN G BAN
PHO TRUONG BAN

~ CUC TRUONG
CUC THE DUC THE THAO VIET NAM
Nguyén Danh Hoang Viét

(5) Chir viét tat tén don vi soan thao hodc chu tri soan thao va sd lugng ban luu
(néu can).
(6) Ky hi¢u nguoi1 danh may, nhan ban va s6 lugng ban phat hanh (néu can).
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*Biéu mau 2a- Phiéu trinh Ban To chirc (dé7 vdi cidc cong viéc trinh Thif truéng
Hoang Dao Cuong, Truong Ban To chirc)

BAN TO CHUC '  Ha Ngi, ngay  thang  ndam 2026
DAI HOI THE THAO TOAN QUOC PHIEU TRINH GIAI QUYET CONG VIEC
LAN THU X NAM 2026
TIEU BAN.............

Kinh guri: Lanh dao Ban T chitc Dai hoi Thé thao toan quéc lan thir X nam 2026

Lo T8I VECC: oottt et e e ebe e e nae e e e e e snnaee s
2. Hosokem theo: ............coooiiiiiiice e

Tém tat ndi dung va Kkién nghi

Noi dung trinh: (1)

LANH PAO TIEU BAN Ngay = thing nam 2026
(Ky ghi r6 ho va tén) PHO TRUONG BAN
- CUCTRUONG
CUC THE DUC THE THAO VIET NAM
Nguyén Danh Hoang Viét

*Y KIEN CUA VAN PHONG BO:

Chuyén vién theo do6i Lanh dao Van phong theo do6i
(ky, ghi 16 ho tén) (ky, ghi 10 ho tén)
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*Y KIEN CUA THU TRUONG HOANG PAO CUONG, TRUONG BAN TO
CHUC PAI HOI:

Ho so hoan thanh: ngay — thdng  ndm 2026
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*Biéu mau 2b- Phiéu trinh Ban T6 chirc (déi vdi cdc cong viéc trinh Phé truéng
Ban T6 chirc Nguyén Danh Hoang Viét)

BAN TO CHUC ,
DAI HOI THE THAO TOAN QUOC Ha Noi, ngay ~ thing  ndam 2026
LAN THU X NAM 2026 PHIEU TRINH GIAI QUYET CONG VIEC
TIEU BAN.............

Kinh guri: Lanh dao Ban T chitc Dai hoi Thé thao toan quéc lan thir X nam 2026

Lo T@I VECC: .ot ettt e te e et e e sbe e e saaeesnbeeesanaee s
2. HO SO kem theo: ...........coooiiiiiiice e

Tém tat ndi dung va Kkién nghi

Noi dung trinh: (1)

Can bd xir ly Ha Noi, ngay thang nam 2026
Thu truwong don vi

Y kién ciia don vi lién quan Ha Ngi, ngay  thang nam 2026
Thu trwéomg don vi

*PHE DUYET CUA CUC TRUONG NGUYEN DANH HOANG VIET, PHO
TRUONG BAN TO CHUC PAI HQI THE THAO TOAN QUOC LAN THU X

Ho so hodn thanh: ngay — thdng — ndm 2026
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*Biéu mau 3- Cong van cia Ban To chirc.

BAN TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
DAI HOI THE THAO TOAN QUOC Péc 1ap - Tu do - Hanh phic
~ LAN THU X NAM 2026
So: /BTCBHTTTQ- ...(1)... Ha Noi, ngay thang  nam 2026
\ZA 2 () W
Kinh gui:
................................................ (3) oo e ee e
....................................................................................................................... /.
Noi nhn: TRUONG BAN (4)
“Luu: VT, ... AXX, s6 ban. (Chtr ky, dau)

*Ghi chu:

(1) Chir viét tit tén don vi chu tri soan thao cong van:

- Tiéu ban Thu ky, Tong hop - Khen thuong: TKTHKT

- Tiéu ban Chuyén mon k¥ thuat: CMKT

Va mot s6 Tiéu ban khac theo quy dinh nhu trén (néu co)
(2) Trich yéu noi dung cong van.

(3) N61 dung cong van.

(4) Nhu mau 01.
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*Biéu méu 4- Phiéu phéi hop giira cac Tiéu ban thudc Ban To chirc.

BAN TO CHUC o , .
PAI HC)I THE THAO TOAN QUOC Ha N¢i, ngay  thang  nam 2026
LAN THU X NAM 2026 PHIEU PHOI HQP XU LY CONG VIEC

PON VI CHU TRI XU LY

R I 1T T

2.Van ban Kem theo: ...

3.Vandé can phoi hop xtr ly: ...

..........................................................................................

...........................................................................................

4. Thoihan tra loi: ... e,

5.Y kién don vi phoi hop:

..........................................................................................

Ngay  thang  nam Ngay thiang nam 2026
PAI DIEN PON VI PHOI HQP LANH PAO PON VI PHOI HQP

(Ky s6 va ghi ré ho tén) (Ky va ghi r6 ho tén)
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